


Clerk to the Parish Council                          and Responsible Financial Officer


Long Crendon is an attractive village on the Buckinghamshire – Oxfordshire border, close to the market town of Thame.  The Council is looking for a suitable person to fill this position. 

The position is on a salary scale £11.05 per hour (SCP 23) for 15 hours per week. The Clerk will work from home and attend monthly meetings of Council (evenings). 

The successful candidate should be computer literate, have financial accounting and administration ability and should be self- motivated and innovative.   A CiLCA qualification is preferred but not essential. Knowledge of Local Government and other statutory bodies and ensure that the Council complies with the ever changing regulations and requirements. Applicants must have the ability to prepare agendas and minutes of Council and Committee meetings and action any decisions. 

The present incumbent will continue to deal with planning issues and this will assist to have a smooth transition.

Applications will close on 5th May 2017 

Please submit a current C V to:
The Chairman 
Long Crendon Parish Council
Old Police House
High Street
Long Crendon 
HP 18 9 AF
[bookmark: _GoBack]E Mail-  rowenassoc@aol.com


